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Analyze Data
Prepare List and Report
Results

Upload Final
Prepare offender Packet to OnBase

review packet and Chrono
Completion

Criminal
Conviction Records
Lead: Kristie Myers

Complete first
review

Correctional
Records
Lead: Danielle
Hedblum

Complete second
review of
information and
determine

response No

Records
Administrator
Lead: Wendy Stigall

Complete final
review of all
packets

Quality Assurance
Lead: Jennifer
Williams

Placement in
prison/work
release or jail

Arrest?
Y/N

Community
Corrections
Lead: Mac Pevey

Yes (Arrest)




Prepare Offender Review Packet

Criminal Conviction Records

Lead: Kristie Myers

Print criminal history
record

!

Print current earned
release date calculation
in OMNI

|

Print current earned
release date calculation
in OMNI Qual

|

Analyze difference
between earned
release dates to
establish window

l

Determine if new
crimes were committed
during the established
window

l No YesT

Flag file for potential
crime history within
window

Note file for clear
criminal history

v

Delivery packet to
assembly area
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Complete first review (ERD/Roach Credits)
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Assignment
of DOC
Numbers

New Sent for
Calculated second
Release Date review

Correctional Records

Lead: Danielle Hedblum

Review Start Review Release Date

Date Original ERD

-Sentence -Sentence Confirm for

Structure Structure cause with

-CCP Return (What cause & enhancement

Term has

(has mandatory/

mandatory/ enhancement)

enhancement,

no further

action

required)

Roach Credits

Determine the “window" of incarceration. (window is the date of release to adjusted ERD)
Case Management:
a. Only Failure to Report w/Secretary’s Warrant, escape from community custody, or
Abscond count. (if any of these are in the "window” = Roach ineligible)
b. Any other violations = Roach eligible
Check CHRI/DISCIS
a. Any misdemeanor, gross misdemeanor or felony within the “window"
Roach ineligible
List — if new criminal activity is outside of the "window" enter as clear. If within the
"window" enter Not Clear.
b. Offenses outside of the “window"
i. Roach eligible = Clear
Release in-state, 00S, Federal detainers
a. Concurrent Sentences
i. Roach eligible
b. Consecutive Sentence
i. Roach ineligible]
Release to Early Deportation
a. Roach eligible - sentence will adjust when returned
Release to ICE Detainer
a. Deported
i. Roach eligible
b. ICE Custody - Check Case Management/Chrongs
i. Roach eligible in continuous custody/CHRI clear
ii. Release from ICE to community, follow all previous rules

ii.

All offenders with released prior to 12/17/11 will be reviewed for Class 4 Sex Offenses only. Secretary will
review on a case to case basis.

Qual

Open:
-Look at
credits
-correct line
-correct
column
-New ERD

Closed:
-Open the
cause (before
last closure)
--Look at
credits
-correct line
-correct
column

-New ERD

Why didn’t it

change? Could

be:

-CCB

-MAX
-Credits
-Loss of good
time

Analyze

Add
enhancement
length to the
time start date
-Calculate type
-Length of
Base ERT %
-Start date
(including
enhancement)
-Jail/cause
credits, good
time, earned,
loss of good
time

Initial Review
Case -Roach
management eligibility
for violations -Roach days
-note detainers -New
Yes/No calculated
-Roach Credit release date
Calculations -Criminal
History
-DISCIS
-Case
Management

Violation time




Complete second review of information and determine response

Records Administrator

Lead: Wendy Stigall

Receive Packet

!

Verify adjusted
earned release
date

!

Review case
management in
OMNI

Review criminal
conviction records

Determine
Roach eligibility

Yes

v

Calculate and
apply number of
Roach credits

l

Offender owes
time?

No

v

Complete process
and send packet to
Quality Assurance

No

Request arrest

P packet to be
created

A

Yes
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Community Corrections Apprehension

Warrants Desk
Lead: Patty Jordan

Arresting

Community Corrections HQ
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Warrants Staff

(Marla Pitchford)

Officer

Packet referred to
—>

CCD for action

On DOC
Supervision?
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Yes
v
Existing
Secretary's S—
warrant?
I
No
\ 4
Request Warrants
Pre-screen Desk to Cancel
furlough eligibility Escape Warrant or
) detainer
A
|
¢ No
CCO contacted
with instructions
CCO contacts v
offender es
Able to
contact
offender?
| No
Yes
Determine if Complete
furlough is —YesPp  furlough
appropriate process
v h 4
Issue or change to Cancel Escape
Warrant or
Escape Warrant .
detainer
NO
(furlough

not appropriate)

Time owed expired
without arrest

—

Rerun Criminal
History (CHRI) to

Arrest Packet

If no time is owed,
notify CCD HQ to

> determine Roach —p  Cancel Escape
credits and add to

Warrant or
detainer

v

Update Closed By and
Review Status to “Time Owed
Completed” in SharePoint,
and send packet to the
Quality Assurance

v

Arrest made
(Refer to DOC/LE -
Arrest Process)

\ 4
Refer to CRU and
work with Local
Law Enforcement
to arrest




Placement in Prison or Work Release
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Placement in Jail
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Screen for medical, based on housing concerns
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Sentence Recalculated Offenders - Prison Roles and Responsibilities
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Calculate Sentence Recalculated Date — Placement in Prison
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o 5 Verify Update verified Email Sentence Add CHRI and Maintain arrest packet. Upon release,

= - Sentence Recalculated update Actual Release Date, Closed By,
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Calculate Sentence Recalculated Date - Placed in Jail or Work Release
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