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Remarks:        T = Overtime 
W = LWOP 
S = Supervisor 
E = Employee 

PH = Personal holiday 
K = Education/L&I  leave 
B = Call back 
E = Exam/Training/Conf leave 

S = Sick 
A = Annual leave 
C = Compensatory leave Employee signature 

 
Supervisor signature 
 

NOTE:  Supervisor and employee must sign each month. 


