HOW LEAVE SHOULD BE ADMINISTERED WITHIN THE WORKPLACE DUE TO
CORONAVIRUS (COVID-19)

This information helps supervisors and managers navigate leave administration related to novel
coronavirus (COVID-19). We hope this resource helps you make sound decisions in the
workplace. This guidance applies to general government employers. Higher education
employers may choose to follow this guidance.

Please note: We will adjust these guidelines as we learn more about the spread and impacts of
the virus. Each situation is very case specific and should be handled case-by-case. This
document is intended to serve as a guide to assist supervisors and managers, be sure to check
with your local human resources for additional information.
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e Personal holiday, compensatory time and exchange time would be administered the same in any

normal circumstance.

e For questions related to the different scenarios that explain Ul, PFML and LNI follow this link:
https://esdorchardstorage.blob.core.windows.net/esdwa/Default/ESDWAGOV/newsroom/COVI

D-19/covid-19-scenarios-and-benefits.pdf

e For specific information related to Ul the following link provides contact information and how to
apply for benefits: https://esd.wa.gov/unemployment
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